Referral Partner (Affiliate) Approval Email
Once you have reviewed and approved a referral partner’s application, you would send out the approval email. 
************
Subject:  ACME Affiliate Approval – please respond ASAP (keep e-mail)
[Name],
Thank you for joining the ACME Partner Program as an affiliate! We are happy to have you on board.  Please SAVE this email and add me to your email whitelist (I'll be sending you emails with attachments in the future).
I’m NAME, ACME’s Channel Manager, and your primary contact for all partner program questions.  The following is my contact information:
Phone:  (xxx) xxx-xxxx
E-mail: partners@acme.com
The partner portal is located at: https://partners.acme.com
Your username is:  [email address]
Your password is:  !welcome123!  

Submitting Referrals
Your affiliate ID is: https://partner.acme.com/contact-me-please/?ref=1
When you have a referral to submit, you or your salespeople can access the referral form at https://partners.acme.com/referral-form or by clicking “Submit Referral” at the top of the portal home page. 
Make sure that you keep this email or record your affiliate ID somewhere safe so that we can properly credit you should a deal you refer be closed. 

Free Trial Account 
Please create a ACME account to get familiar with the product. It will be converted to a sandbox account with data that gets updated (so it won’t go out of date) for demos. Use the link below, create an account, and immediately have access to the software. The reseller portal also has additional Not for Resale (NFR) information. 
Login location: [add]
Margins
- Referral 10% (15% if a form-based referral vs a link)

FIRST 90 DAY "Jump Start" PROMOTION
 
Also, to compensate you for the effort to get up to speed, you will receive an additional 10% margin for all referrals within the first 90 days!  This means you can receive up to 20% total commission.  

Orientation
Now I need to help you through the initial orientation.  This includes the following:
1. A review of the ACME portal.  This portal contains everything you need to refer or sell the software, including market information and product descriptions, plus sample PowerPoints, email templates, competitive info, demo scripts, market info and more
2. A detailed review of the product (if you have not already seen it)
3. Details about the 90-day promotion

I would like to schedule your orientation as soon as possible.  I usually do this during a 30 minute meeting.  
Please use this link to schedule a time that works for you: [add link]
That’s it!  Thanks for your interest, glad to have you as part of the team. I’ll do everything I can to help get you up to speed and make money with ACME.  Please feel free to call or email with questions.
Thanks,
John Doe
Channel Manager
www.ACME.com
partners@acme.com
[phone and full address]


